STEPHEN LE COUILLIARD & ASSOCIATES
ABN: 98 498 490 778

PUBLIC ACCOUNTANTS
471 Princes Hwy, Correspondence: Telephone: (03) 9704 7661
Narre Warren, PO Box 43, Narre Warren, Victoria 3805 (03) 9704 8974
Victoria 3805 Website: www.bestaccountants.com.au Fax (03) 9796 6711

30" June 2013

Dear Valued Client,
Re: 2013 TAX YEAR

Tax time is upon us once again, it seems to come around quicker and quicker each year.

As always we like to help our valued clients out where possible, therefore we have attached your
‘2013 Tax Return Guide’ to assist you in organising and gathering the required information to allow
our friendly staff to complete your income tax return. Please make sure that you remember to
include all PAYG Payment Summaries received throughout the financial year. Please detail all
income & deductions either on the attached guide or alternatively attach a hand written or word
processed summary.

We would prefer that you forward your information to this office via the Tax By Mail option as
highlighted below. We endeavour to process these returns as soon as possible.

Please note this process may not be convenient for all our valued clients. You are welcome to take
advantage of our below methods of attending to your income tax obligations: -

- Tax By Fax: - Fax your documents including the attached check list to fax - (03) 9796 6711

- Tax By Interview — For an interview with one of our client managers to complete your income
tax return phone on (03) 9704 7661

- Tax By E-Mail — E-mail your details though to this office on stephen@bestaccountants.com.au

- Tax By Mail — Please forward all your documents including the attached checklist to the below
address: -

Stephen Le Couilliard & Associates
PO Box 43
Narre Warren VIC 3805

We will thoroughly check the information you have provided and if required
your assigned Client Manager will contact you.

Payment of Fees:
Payment is required at time of consultation by cash/credit card/fees paid out of refund

Please remember to refer to our WEBSITE located at www.bestaccountants.com.au for valuable
tax information & tips. We have also posted the attached ‘2013 Tax Return Guide’ onto our
website, for you to pass on to your family and friends.

We would like to take this opportunity to thank you for your loyalty and support over the years and
look forward to continuing our professional relationship well into the future.

Yours faithfully,

Stephen Le Couilliard & Associates



2013 individual income tax return interview

checklist
Tax File Number: ........ A [oveeiiiinnnn, ABN e
Are you an Australian resident? YES/NO/UNSURE........ ..o
Name:
Y LY TN ALY, TP

Name changed since last return? YES/NO

Postal address changed from last tax return? YES/NO

AANESS .ttt h e h et eh e e R e e e e R e e e R R e e R et e e Re e e aR R e e e ne e e s ne e e anne e e aneee e
Date of birth: ... [ J AT

Telephone: (H) ..oocceeeiiiiiiiieeieee (W) e, (M) e
0 0= 1 TP TRPUPPPPRROTIN
L@ oo N o =1 11 o R
Spouse details (if aQPPIICADIE): ......oieiieeie e
Do you want to use Electronic Funds Transfer? YES/NO

If YES, provide bank details BSB: ........ccccccvevvvveeennee. Account NUMDEr: .......vvvvvveeeieiieeeeereiieiiineans

Y XoTolo U1 a1 A4 F= 1 1= T

Notes:



Please circle YES or NO for each of the items listed below:

INCOME - Please provide evidence

1. SAIAIY OF WAGES ..ottt b et n et e s b e YES/NO
2. Allowances, earnings, tips, direCtor's fE€S E1C .....iviuiiiiiiiiiie e YES/NO
3. Employer [umMp SUM PAYMENTS .....uiiiiiiiiiiee ettt e e sne e s e e smne e e eneee e YES/NO
4. Employment termination PaYMENTS ........cocueiiiiieriiie e YES/NO
5. Australian Government allowances and payments like newstart, youth allowance and
AUSTUAY PAYMENT .ot e b e e sn e e e sar e e e ane e e sane e e snneennee e YES/NO
6. Australian Government pensions and alloWanCeS ..........coooeeeiiieiiiie e YES/NO
7. Australian annuities and superannuation iNCOME SIreamS .......ccovcvevriiieriiee e YES/NO
8. Australian superannuation luMpP SUM PAYMENTS .......ceiiiiiiiiieiieee e YES/NO
9. Attributed personal SErVICES INCOME .......eiiiiiiiiiee e YES/NO
10. GrOSS INTEIEST ...ttt b e n et st e s e b e nan e e YES/NO
LI R B Yo 1= g o SRS S PRSPPSO YES/NO
12. EMPIOyee Share SChEMES ..ot et e e nee e YES/NO
13. Distributions from partnerships and/or truStS ........cooveeiiiiiiiiii e YES/NO
14. Personal services iNCOME (PSI) ....eeiiiiieie e YES/NO
15. Net income or 10SS from DUSINESS .........ooiuiiiiiiice e YES/NO
16. Deferred non-commercial DUSINESS IOSSES ......ccocveiiiiiiiiiieiie e YES/NO
17. Net farm management deposits Or repayMENts ........c.ooiiiiiiiiiniee e YES/NO
LR RO o1 7= o =11 SRS U P SOPR PRSP YES/NO
19. Foreign entities:
» Direct or indirect interests in controlled foreign entities...........ccoveeriiiie i YES/NO
» Transfer of property or services to a foreign resident trust..............cceeviiiiiiiniinnes YES/NO
20. Foreign source income (including foreign pensions) and foreign assets or property .............. YES/NO
P2 R =Y o | RSP SSSTSRSR YES/NO
22. Bonuses from life insurance companies or friendly SOCIeties ........ccccocvereviiiierieenee e YES/NO
23. Forestry managed investment sCheme iNCOME .......ooouiiiiiiiiiii e YES/NO
24. Other inCome (PIEASE SPECITY) .. .veiiieiieiiie e e YES/NO



DEDUCTIONS - Please provide evidence

D1. Work related car expenses

— cents per kilometre method (up to a maximum of 5,000 KMS) .......cccceeeevreviceee s, YES/NO
— 10g DOOK METNOA ... e YES/NO
— one-third of actual expenses Method ... YES/NO
— 12% of actual CoSt MENO .........oociiiiiie e YES/NO

D2. Work related travel expenses

Employee domestic travel with reasonable allowancCe ..o YES/NO

— If the claim is more than the reasonable allowance rate, do you have receipts for your
Loy 01T Y= RS YES/NO
Overseas travel with reasonable alloOWaNCE .........occeeiiiiieiiiieee e YES/NO
— Do you have receipts for accommodation EXPENSES? .....ccovveeveiiiiiee e e YES/NO

— If travel is for 6 or more nights in a row, do you have travel records? (e.g. a travel diary)... YES/NO

Employee without a reasonable travel alloWancCe ...........c.cooiiiiiiini e YES/NO
— Did you incur and have receipts for @irfar€S? ..o YES/NO
— Did you incur and have receipts for accommodation?.............ccoiiiiiiiiiiinccie e YES/NO
— Do you have receipts for hire cars (if applicable)? ........oo o YES/NO
— Did you incur and have receipts for meals and incidental expenses? ...........ccccvvcveieenieens YES/NO
— Do you have any other travel EXPENSEST? .....oo it YES/NO
Other work-related travel expenses (e.9., @ borrowed Car) ......coocoeeiiiiiie i YES/NO
(please specify)

D3. Work related uniform and other clothing expenses

Protective ClOTNING ....oooeiee e nnee e YES/NO
(@ToTo10] oY= 11[o] g JE=] 01=To] 1wl o] o] 1 o] o PSS YES/NO
[N [oTa ool 00T o1U1(<To) VAU 11 (o 11 o S YES/NO
COMPUISOTY UNIFOIM .ttt b et b e s e an e e n e e sbeeeaneeneennee s YES/NO
Conventional CIONING .......oi et e e e n e e s e e saeeeeaneas YES/NO
Laundry expenses (Up to $150 without reCeIptS) ......ccceevivieeiiii i YES/NO
Dry Cle@ning EXPENSES ...ccoueeiiiieiitiee ettt ettt e s e r e s e e s e e e s b e e e s e e ann e s ne e nre e e nnreennee e YES/NO
Other claims such as mending/repairs, etc (please SPeCify) ......ccocrrriiiiiiiiene e YES/NO



D4. Work related self-education expenses

Course taken at educational institution:

— UNION FEES .ttt r e e YES/NO
— COUISE RS ittt et e e e ree e YES/NO
— DOOKS, STAHONEIY ..ot st YES/NO
e =] 0121 =i o] o USSR YES/NO
11 1=V TS U PP PUPPOPRPRPPROPRN YES/NO
L2 \VZ ] OO PR ORI OPR TR YES/NO
— Other (PIEASE SPECITY) .eeiriiiiiie et YES/NO

D5. Other work related expenses

HOME OffiCE EXPENSES ..ottt e e bt e e sbe e e sneeeeneeea YES/NO
CoMPULET AN SOFIWAIE ...ttt nn e neennne s YES/NO
Telephone/MOobile PRONE .........oo e YES/NO
Lo Yol L= 3= Tq T =T 0T o] 4= o | AR YES/NO
Subscriptions and UNION fEES ......eii i e e e e e e sneeeenneas YES/NO
N [o 10T P=1 =T o T=T oo [ o= RS YES/NO
DT o] (=Y o =1 o] o TSR YES/NO
Sun protection products (i.e., sunscreen and SUNGIASSES) ...cccveveiuererireriiee e eeee e seeeeeeee e YES/NO

Seminars and courses not at an educational institution:

= COUISE TEES ..ttt r e et r e e YES/NO
L L= A= T T TV PP PUPPUPRPRPPROPRN YES/NO
— Other (PIEASE SPECITY) .eeirieiiiei et YES/NO
Any other work related deductions (please SPECITY) .....cevirieeriiiiiiie e YES/NO

Other types of deductions

D7. INterest dEAUCTIONS .......oiiiiiiiiee et n e snn e e YES/NO
D8. Dividend dEAUCHIONS .......cooiiiiiiiieiie et YES/NO
DO. GiftS OF ONALIONS ...ttt b et n e e n e ne e e e YES/NO
D10. Cost of managing tax affairs .........cooeeo i YES/NO
D11. Deductible amount of undeducted purchase price of a foreign pension or annuity ........... YES/NO



Other types of deductions (continued)

D12. Personal superannuation CONtribULIONS .........cccuviiiiiiiiieiiie e YES/NO

Full name of fund: ..o Accountno: ...

Fund ABN: ..o Fund TEN: oo,

Do you pass the 10% test? ...... YES/NO

Have you provided the fund a notice of intention to deduct the contribution?................... YES/NO

Has this notice been acknowledged by the fund?...........cceiiiiiiiiie YES/NO
D13. Deduction fOr ProjeCt POOI .......coiiii it YES/NO
D14. Forestry managed investment scheme deduction ...........cccooiiiiiiiiiinie e YES/NO
D15. Other deductions (Please SPECITY) .....eriuieiiiiiieie it YES/NO
L1. Tax losses of earlier INCOME YEAIS .......ooiiiiiiiiie ettt e YES/NO

Tax offsets/rebates

T1. Do you have a dependent spouse (without dependent child or student), a housekeeper

(o] = Wer o110 B To B I=T] = T=T o LT o S YES/NO @
T2.  Are you a Senior AUSTFalian? ... YES/NO
LI T V= I Yo TU = o 1= T o 1] (o] =T o SRS YES/NO
T4. Did you receive an Australian superannuation income stream? ........cccccceeiveeiiieenieeenen. YES/NO
T5. Did you have private health insurance in 20137 ....coooiiiii e YES/NO
T6. Have you incurred expenses for your child’s education?...........cccceeevvciiieeeeevcciieee e YES/NO
T7. Did you make superannuation contributions on behalf of your spouse? ..........ccccoeeeene. YES/NO
T8. Did you live in a remote area of Australia or serve overseas with the Australian defence

force or the UN armed forces in 20137 ... YES/NO
T9. Did you have net medical expenses over $2,1207 .......c.cooeeierrieereesie e YES/NO

T10. Did you maintain a parent, spouse’s parent, invalid spouse, carer spouse

OF INVALIA FEIALIVET? ... e YES/NO
T11. Are you entitled to claim the landcare and water facility tax offset? ........cccccoiriiiiinnns YES/NO
T12. Are you a mature age worker with ‘net income from working’ of less than $63,0007........ YES/NO
T13. Are you a ‘small business entity’ with an annual turnover of less than $75,0007 ............. YES/NO

T14. Other tax offsets (PIEaSe SPECITY) ..cueiriiriiiiiiii e YES/NO



Other relevant information

A. Are you entitled to the Medicare levy exemption or reduction in 20137 .......ccccccerviiiniennnn. YES/NO
(If yes, please specify):

B. Were you under the age of 18 on 30 June 20137 .. ..o YES/NO
C. Did you become an Australian tax resident at any time during the 2013 income year?......... YES/NO

D. Did you cease to be an Australian tax resident at any time during the 2013 income year?... YES/NO

E. Did you make a non-deductible (non-concessional) personal super contribution? ................ YES/NO
F. Did you have a spouse at any time during the 2013 income tax year...........c.ccoovveiinnnnenn. YES/NO
G. Do you have a HECS/HELP liability or a student financial supplement loan debt? ............... YES/NO

H. Did you pay any tax within 14 days before the due date of the liability (e.g., HECS/HELP)? YES/NO

I. Did a trust or company distribute income to you in respect of which family trust distribution
tax was paid by the trust Or COMPANY?Z.........ooiiiiii s YES/NO

J. Do you have a loan with a private company or have such a loan amount forgiven? .............. YES/NO
(If yes, please specify) — (reviewer consider if deemed dividend in year under Division 7A):

K. Did you receive any benefit from an employee share acquisition scheme?............ccccceeeeee. YES/NO
(If yes, please specify) — (reviewer consider if assessable in year):

L. Family Tax Benefit (‘FTB’):
— Did you have care of a dependent child in 20137......cceiiiii e YES/NO

— Did you or your spouse receive FTB through the Family Assistance Office in 20137 ......... YES/NO

M. Did you make a gain or loss from financial arrangements and wish to elect to apply the new
changes to bring them into account for tax purposes in the 2013 income tax year? ............. YES/NO

N. Income tests information

— Do you have any Total reportable fringe benefits amounts in 20137 ....c.c.covviiiiieieinen.. YES/NO
— Do you have any Reportable employer superannuation contributions in 20137................ YES/NO
— Did you receive any tax-free government pensions in 20137.......oocoieiiieiiee e YES/NO
— Did you receive any target foreign income in 20137.......uiiiiiiiiiii e YES/NO
— Did you have a net financial investment 10Ss in 20137.........ccccciiiiiiiii i YES/NO
— Did you have a net rental property 10SS in 20137......ccuiiiiiiiiieiieie e YES/NO
— Did you pay child support in 20137......eee i s YES/NO



O. Spouse details (if applicable)

Did you have a spouse for the full year from 1 July 2012 to 30 June 20137 ......cccceervieeenes YES/NO

If you had a spouse for only part of the income year, please specify the dates between 1 July
2012 to 30 June 2013 when you had a spouse:

From / / to / /

Does your spouse have a share of trust income on which the trustee is assessed under
section 98 that has not been included in your spouse’s taxable income for the
2013 INCOME YBAI? .ttt et et ettt s e e ea et e s bt e e en £eesaneeeesaneeeeaanseeeaanaeeeeanseeeans YES/NO

Did a trust or company distribute income to your spouse in respect of which family trust
distribution tax was paid by the trust or company for the 2013 income year?.................. YES/NO

Did your spouse have any reportable fringe benefits amounts for the 2013 income year? YES/NO

Did your spouse receive any Australian Government pensions or allowances
(not including exempt pension income) in the 2013 inCome year?........cccecceeevceeeeeceeeeeneen. YES/NO

Did your spouse receive any exempt pension income in the 2013 income year? ................ YES/NO
Does your spouse have any reportable super contributions for the 2013 income year?.....YES/NO

Did your spouse receive any tax-free government pensions paid under the Military

Rehabilitation and Compensation ACt 20047..............eui e YES/NO
Did your spouse receive any ‘target foreign income’ in the 2013 income year? ................ YES/NO
Did your spouse have a total net investment loss (i.e., the total of any financial investment

loss and a rental property loss) for the 2013 income year?........cccovviiiiiiiiiiniieeeeen YES/NO
Did your spouse pay child support during the 2013 income year?.........ccoecceeeieeeenieeeenne YES/NO

If your spouse is 55 to 59 years old, did they receive a superannuation lump sum (other
than a death benefit) during the 2013 income year which included a taxed element that
does not exceed their oW rate Cap?......ooi i YES/NO

Name (print)



Taxpayer's name
Tax file number
Year ended
Address

Gross interest Worksheet

1. Did you receive any interest during 2013 income year?

If no, you do not have to complete the remainder of this
questionnaire and no amount gets shown at ltem 10
of the 2013 income tax return form.

2. Please provide details of any interest received for bank
accounts in your name only:

YES/NO

Bank/Finance
Institution

Account number

Interest

TFN withholding

Total

Note: If you are a non-resident and no withholding tax has been deducted,
you should declare the interest in your tax return. When your tax return

is processed, a tax liability based on the withholding tax that should

have been withheld, will result.

3. Did you receive any interest in joint names? If yes, then provide details:

YES/NO

Bank/Finance
Institution

Account number

Share of interest

TFN withholding

Total




Taxpayer's name

Dividend Worksheet

Tax file number

Year ended

Address

Company details

Unfranked
Dividends

Franked
amount of

dividend ©

Franking
Credits ©

TFN
withholding
amount

Totals

10



Rental Property Worksheet

Taxpayer's name

Tax file number

Year ended

Address of property

Date that first income producing: / /

Number of weeks property rented: weeks
Was there any private use of the property? YES/NO
If yes, what percentage was the private use throughout the year of income: %

D ilable f i
Note: The ATO will generally calculate the percentage as follows: ays aval ab3e650r private use

Income

Gross rental income o
Other rental-related income $

Total income o
Less: rental property expenses

Interest R S
Building write off o
(2.5%x $ )
Advertising R S
Agent inspection fees S,
Bank charges o
Borrowing expenses R S
Cleaning R S
Depreciation o
Insurance o
Pest control R S
Postage & sundries R
Gardening/mowing R
Other: R S
$
Rental property expenses R o
Less: private use - $
(Total rental expenses x private use percentage)
Net rental income/loss $ _

11



STEPHEN LE COUILLIARD & ASSOCIATES

2013 FINANCIAL HEALTH CHECK

As part of our commitment to ensuring your financial well being we can give
you assistance if you can complete the checklist below:

Please tick "yes" or "no" and write answers in Notes where relevant

Yes

No

Notes

Do you have tax deductible Income Protection Insurance?

Income Protection Insurance covers you 24 hours in a day, at work or home, even
on your holidays. Pays you a wage if you become ill or unable to work, and unlike
worker compensation it only covers you at work.

Do you have life insurance or Trauma Insurance?

Do you have a home mortgage?
IF YES - how many years to go? And what's current interest rate. AND
If NO Do you plan on purchasing a new home in the near future?

Do you have a car loan/lease/Hire Purchase?
IF YES - how many years to go? And what's current interest rate. AND
If NO Do you plan on purchasing a new car in the near future?

Are you interested in minimising your tax via negative gearing or salary
sacrifice?

When do you plan on retiring?
Within 6 months

6 months to 2 years

2 years to 5 years

5 years and over

Do you have superannuation? If YES, are you happy with its performance?
Have you roll-over all of your super into one?

Do you have a will (both private and business)?

Are you a Business Owner?
Turning over or potential to turn over more that $20,000 pa

10 | Taxable Income for 2013 of $180,000 and over?
Max tax rate for 2013

‘ 11 ‘ Are you a Rental Property Investor? Presently or in the near future? ‘

12




